[Ipunoxenue Ne 2

K AHTHUKOPPYNI{HOHHOH IIOJHMTHKE,
yTBepXAeHHOH  mpumkazoM MVYK
«MIIBb» ot 09.06.2020r. Ne 30-O[1

Kopeke
THKH H CJIyKeOHOro nopeeHusi pabOTHHKOB
MYHHIHNAJIbHOI0 YIpe:KAeHUs KyJIbTyPbl «MeKnoceJeH4ecKas eHTPaJIbHAs
oubanoTeka» KoToBCKOro MyHHIIMIIAJIBHOI0 paiioHa

1. O6mue noJIo:KeHHs

1.1. Komekc 5THKH H CIyXeOHOro IOBeJIeHHS pabOTHHKOB  MYHHIMIIAJIBHOTO
yUpexIeHus  KyJabTyphl  «MexnoceneH4yeckas IeHTpanbHas Oubmuorexa» KoToBckoro
MyHHIMIIATBHOrO paiioHa (nanee - Kojekc) paspaboTaH B COOTBETCTBHH C  IOJOKCHUAMH
Koucruryruu  Poccuiickoit  ®enepanun, Tpynmosoro kojekca Poccuiickoii ®enepanum,
3akoHa O NPOTUBOAEHCTBHH KOPPYILHM, HHBIX HOPMATHBHBIX IPABOBBIX aKTOB POCCHICKOM
denmepanui, ¥ OCHOBaH Ha  OOINCTIPU3HAHHBIX HPAaBCTBEHHBIX IPHHIMIIAX M HOpPMAaX
poccuiickoro odImecTBa U rocyaapcTsa

1.2. Kogexkc mnpezacraBnseT coboi cBoA o0muxX NpodeccHOHANBHBIX MPHHIUIIOB U
IPaBUII IOBEJEHHUS, KOTOPBIMY HAJICXKUT PYKOBOJCTBOBATECA BCEM PAOOTHHKAM HE3aBHCHMO OT
3aHUMAaeMOM JOJDKHOCTH.

1.3. Kaxnplii pabOTHHK JOJDKEH IPUHMMATh Bce HEOOXOMUMBIE MEPHI  JUIA
cobmonenns monoxkeHuit Komekca, a kaxapli rpaxpanuH Poccuiickoil ®@epepauuu BIpaBe
OXHUJATh OT pabOTHHKA MOBEACHUS B OTHOINIEHUSAX C HUM B COOTBETCTBHH C IIOJOXKEHHAMH
Konekca. ' - L . : ‘

1.4. Kogexc cayxur QyHmameHTOoM IIs :QOpMHpOBaHUS pabO4YMX B3aUMOOTHOIICHHMA
B OpraHU3allMi, OCHOBAHHBIX Ha OOMIETIPUHATHIX HOPMax MOpalH X HPaBCTBEHHOCTH.

1.5. Kojmexc mpu3BaH IOBBICHTH 3(G(EKTHBHOCTh BHIIOTHEHHS pPAaOOTHHKaMHM CBOMX
TPYJOBHIX 00s3aHHOCTeH. 3HaHUE U coOmoaeHue paboTHrKaMu Holoxenui Konexca spngercs
ONIHMM W3 KPHTEPHEB OICHKH KauyecTBa HX NpOQECCHOHANBHOM NEATENbHOCTH M TPYHAOBOM
JUCHUTLINHEL

2. OcHOBHBIE 003aHHOCTH, IPHHIUIBI M NPaBHJIa CJIYKeOHOI0 NoBeAeHUs paOOTHHKOB

2.1. JledaTenbHOCTh OpraHu3alldid M €€ pPabOTHUKOB OCHOBBIBACTCA Ha CIEAYIOMHX
IPUHIHIAX TPOGECCHOHATBHON STHKH:

— 3aKOHHOCTb;

— nnpoheccHOHATN3M;

— HE3aBHCHMOCTb;

— KOHQUICHIIMATBHOCTb;

— HH(QOPMHUPOBAHUE; .

— 3¢ (deKTUBHBI BHYTPEHHUH KOHTPOIIB;

— CIIpaBe/IIMBOCTE;

—~ OTBETCTBEHHOCTb;

— 00BEKTUBHOCTD;

— JIOBepue, YBaxKeHUe U J0OporKenaTelbHOCTh K KoJuleram 1o padore.

2.2. B cooteerctBHM co cratheit 21 TpymoBoro konekca Poccuiickoit @enepanuu
paboTHUK 00s3aH:

— 10OpOCOBECTHO HCHOJNHATH CBOM TpPYJOBBIE OOA3aHHOCTH, BO3JIOXKEHHBIC Ha HEro
TPYIOBBIM JJOTOBOPOM;

— co0moaaTh Mpapuiia BEYTPEHHETO TPYAOBOrO paclopsaKa;

— cobmogaTh TPYAOBYIO JUCHUILINHY;



1 obecreucHUI0 0€30IacHOCTH TPYJa,
REepeskHO OTHOCHTBCA K HMYINECTBY paborogarena (B TOM 4HCIC K UMYIIECTBY
TPETHUX JIMH, HaXO ca y paborojarend, €CIH paboTozaren HeceT OTBETCTBCHHOCTD

3TOrO HMYII[ >TBa
3. Paboruuku, co3uaBad OTBETCTBCHHOCTE IIEPCA rpaxjaanami, o01ecTBOM H
rocy1apcTBOM. IpHU3BaHbL.
oA TINURHAHNTE. co6J'[IOILeHI/Ie ¥ 3amuTa npaB U CBO6OIL gyeJloBCKa H

cobmonarh KOHCTUTYIHE
deneparud U Bosrorpajackoif o0mactd, HE JOMyCcKath HapylleHHe 3aKOHOB W HH
HOpMAaTUBHBIX IPaBOBBIX aKTOB  MCXOIs
nenecooOpasHoCcTH MO0 110 HHBIM MOTHBAM,
_ obecrieunBaTh dbdeKTUBHYI0 paboTy OpraHA3alny,
— OCYLIECTBIATh CBOIO JEATCNBHOCTD B mpenenax HpeaMera H LCIeH JIeATENBHOCTH
opraHusaln ;
pH HCIIONHEHAU TPYJOBBIX oGS3aHHOCTEH HE OKa3plBaTh MPEAMOYTCHHA
KakuM-Ta60  TpodeccHOHANBHBIM  ILTH COLMANBHBIM  TPYONaM H  OpraHH3aliiM,
n00pocoB CTHOCTD,

0 3aBACHMBIMH OT BJIMSHHMS OTACHBHBIX IPKIAH, Ipo(EeCcCHOHANBHBIX HIIH
COLMATBHBIX TPYIIN K OPraHmM3arui; )
Th ¢ BIMAHMEM  KaKuX

MMYIIECTBEHHBIX ($uEAHCOBBIX) M WHBIX HHTCPECOB, NpensTICTBYIOMUX J0GpOCOBECTHOMY
HCIIOTHEHHUIC
[IyI0 BO3MOXHOCTH BIMSHHA HA HX

oI [aTh H
— [OpOABJATH KOPPEKTHOCTE H BHAMATENBHOCTh B OOpalleHHd C TpaX[aHaMd o
JIOTKHOCTHBIMH JIALIAMH;
Is rersnerr T VRAKEHHE K OOBYASM M TAJHIMSM Hapojos Poccud H
JPYTHX TOCYHAapCTB, YWIThHBaTh KyJbTYypHBIE H
COLMAITE 3 kon(eccui,
MEXKOHPECCHOHATBLHOMY COTJIACHIO,
3aTHCA \e/lcHUsl, KOTOpOE MOIIO
pabOTHUKOM TPYJOBBIX 00s3aHHOCTSH, a TaKXi
0cOGHBIX ‘'HaHeCTH ymepd ero ;pelly1aIii WIM aBTOPUTETY
OpraHu3alii;
MeTONB30BATh  TODKHOCTHOE —IOJIOXKEHHE JUIs  OKasaHHd BIMAHUA Ha

OTHOILICHHUH JEATEIBHOCTH Opl'aHI/ISaI_II/II/I, pyKOBOIII/ITCIISI OpI‘a_HI/ISaI_[I/II/I, eclId 3TO HE BXOJHUT B

HO
YCTaHOBI OpraHM3aLMy TIpaBHiIa MPENOCTABICHHA ciyxeOHoi
AHPOPMAHHH U HYOTHIHBIX BBICTYILJICHHIA,
yYBAXHUTEIIb OTHOCHTBCH AaTATRHOCTH  TIPEICTABUTENCH —CpENCTB MaccoBOH

HHPOPM uHbOPM 1o obmecTBa 0 paboTe OpraHu3alldd, a TaXKe OKa3BIBaTh



COAciCTBHEC B MOJNYYEHHH JOCTOBEPHOH HH(OPMAIMH B YCTAaHOBICHHOM IOPSJIKE;

— IpPOTHBOJICHCTBOBATH TIPOSBICHHAM KOPPYNLHH H {IpeNIpHHHMATh MEpHI IO €€
npoHIaKTHKE B MOPSAAKE, YCTAHOBJIEHHOM 3aKOHOJATECILCTBOM O IPOTHBOJCHCTBHH
KOppYILIHH;

—  TPOSBIATH npu HCIIOJIHEHUH  TPYIOBBIX 00sA3aHHOCTE!d  YECTHOCTB,
OeCIpUCTPAaCTHOCTh M CHPAaBEUIMBOCTH, HE JOMYCKaTh KOPPYNIHOHHO ONACHOIO MOBEACHHS
(mOBEEHH, KOTOpPOE€ MOXET BOCHPHHHMATBCA OKPYXAIOIIMMH KakK oOellaHMe HIH
HpeIOKEHHE Jady B3ATKH, KaK COrIACHE IPHHATH B3ATKY HIH KakK pockba o adye B3ATKH JHO0
KaK BO3MOXXHOCTb COBEPIIHTH HHOE KOPPYIIIMOHHOE IPaBOHAPYIICHHAE).

2.4. B nenax npoTHBOACHCTBAS KOPPYIIIMK PaOOTHHKY PEKOMEHYETCA:

— yBeIOMJIATE paboToxaTelns, OpraHbl NPOKYpaTyphl, IPaBOOXPAHHTENIHLHBIC OpraHbI
060 Bcex caydasx obpamieHHs K paOOTHMKY Kakux-JMOO /MLl B IEISX CKIOHEHHS K
COBEPILICHHIO KOPPYNIIHOHHEIX IPAaBOHAPYILICHHI;

— He MONyY4arb B CBS3H C HCHOJHEHHEM TPYAOBHIX OOA3aHHOCTEH BO3HArpaXICHHS
OT (HU3MYECKHX M IOPUAMYECKHX JHI (IOZApKH, MACHEXHOE BO3HATpaXICHHE, CCYAHL,
YCIYIH MaTEpHAIbHOTO  XapakTepa, IUIaTy 3a pPasBICYCHHS, OTIABIX, 32 MOJIE30BaHHE
TPAHCIIOPTOM H HHBIE BO3HAIPaXKACHHS); .-

— MPUHEMATh MEpHl IO- HGILOHyH.ICHI/IIO BO3HHKHOBCHHS ' KOH(IMKTa HHTEPECOB H
YPETryJIHPOBAHHIO BO3HUKIIMX ClIy4acB KOH(QINKTa HMHTEPECOB, HE HOMyCKaThb IIpH
HCHONHEHHH TPYIAOBBIX 00sA3aHHOCTEH JIHYHYIO 3aHHTEPECOBAHHOCTh, KOTOpas MPHBOJUT
WIA MOXeT IPHUBECTH K KOH(IMKTY HHTEPECOB, YBEAOMIATE CBOET0 HEMOCPEACTBEHHOTO
PYKOBOIHTENS O BO3HUKIIEM KOH(IHMKTE HHTEPECOB HIIH O BO3MOXHOCTH €TI0 BO3HHKHOBCHHM,
Kak TOJIBKO €My CTaHeT 00 9TOM H3BECTHO.

2.5. PabotHuk MoOXeT obpabaTeiBaTh W mepedaBaTh CiIyXeOHYI0 HHGOPMaIHIO IpH
COOJIIOICHAN JEHCTBYIOIINX B OpraHM3allii HOpM B TpeOOBaHHM, IPHHATEIX B COOTBETCTBHH C
3aKoHOHATenbcTBOM  Poccmifckoit  Deneparun.  PaboTHHK 005338 IIpUHUMATH
COOTBETCTBYIOIIME Mepbl [0  OOCCICYCHHIO 0€30IaCHOCTH H  KOH(QHICHIMATLHOCTH
HHPOpMAIMH, 3a HECAaHKIHOHMPOBAaHHOE PasIyalllcHHE KOTOPOH OH HECET OTBETCTBEHHOCTH
A (1) KOTOpas cTajia H3BECTHA €My B CBSI3H C HCIOJIHEHHEM HM TPYAOBBIX 00A3aHHOCTEH.

2.6. PaGoTHHK, HANEIECHHBIA OpraHH3allHOHHO-PACHIOPAAUTEIBHBIMHA IIOJTHOMOYHSIMH 10
OTHOIIGHMIO K JpPYTHM paOOTHHKaM, IO/DKCH CTPEMHTbCS OBITh mId HHX 00pasioM
npodeccHOHaNA3Ma, O€3yNpedHo pemyTanuH, crnoco6cTBoBaTh  (HOPMHPOBAHHIO B
oprapM3ali 00 ee noipasNeNcHHH OmarompuaTHOro: Jns 3bdekTHBHOH pPaGOTHI
MOPAaJIbHO-TICHXOJIOTHYECKOT0 KIIMMaTa. 1

2.7. PaboTHHK, HaJeJICHHBIH OpraHH3aIlMOHHO-PACTIOPSIIUTECIBHBIMH IOJHOMOYHAMH II0
OTHOIIECHHIO K APYTHM pabOTHHUKaM, IPU3BaH:

— NPHHAMATH MEpPHI 110 NPEAYNPEKACHHIO KOPPYNIHH, a TAaKXkKe MEPEl K TOMY, 4TOOBI
HOMYHHEHHEIE €My pa0OTHHKH HE JOIYCKAIH KOPPYNIMOHHO ONAcHOIO MOBEACHHS, CBOMM
JMYHBIM TOBEJCHHEM IMOJaBaTh MPHMEP UYECTHOCTH, OSCIIPHUCTPACTHOCTH U CIIPABEAIMBOCTH;

HEe JIONyCKaTh ClIy4aeB MNpPHUHYXKICHHS pAOOTHHKOB K YYaCTHIO B JEATCIHHOCTH
HOJIMTHYECKUX NapTHi, OOIIECTBEHHBIX OOBEIMHEHHH H PEIMTHO3HBIX OpraHu3anuii;

— B mpefeiax CBOMX [IOJHOMOYHM NpPHHHUMATh MEPHl IO MPEAOTBPAIICHHIO HIIH
YPEryJIHPOBAaHHIO KOH(IINKTa HHTEPECOB B CIydae, eClI €My CTalO H3BECTHO ¢ BO3HUKHOBEHHH
y pabOTHHKA JIMYHON 3aHHTEPECOBAHHOCTH, KOTOpas NPHBOJMT HIHM MOXET MPHUBECTH K
KOH(JIMKTY HHTEPECOB.

3. PexoMeHaTeIbHbIE ITHYECKHE PABNIIA NIOBENAeHNs] PA00OTHHKOB
3.1. B cBoeM mnoBegeHHH pabOTHHKY HEOOXOAMMO MCXOIMTH H3 KOHCTHTYITHOHHBIX
HOJIOKEHHHE O TOM, YTO YEIOBEK, €ro IpaBa M CBOOOABI SABIAIOTCS BBICIICH IICHHOCTBIO H
KaXKIbIH IpaXOaHWH HMMeEeT IPaBO HAa HENPHKOCHOBEHHOCTh YAaCTHOM JXM3HH, JUYHYIO H
CeMelHyIO TaliHy, 3all|Ty YeCTH, JOCTOHHCTBA, CBOEr0 J0OPOro HMEHH.
3.2. B cBoeM noBeIeHHH paOOTHHUK BO3JEPKHUBACTCS OT:



mo6oro BHAAa BBICKa3pIBaHHM H JEWCTBHII JHUCKPHMHMHAIMOHHOIO Xapakrepa IO
IpU3HaKaM MoJia, BO3PAcTa, pachl, HAMOHAILHOCTH, $3bIKa, TIPAKJAHCTBA, COMMAIBHOTO,
HMYIIECTBEHHOTO ~ WIM  CEMEHHOTO  MOJIOKEHHS, IMONUTHYECKHX MM PEITHIAO3HBIX
MPEAOYTEHHUH; \ N ‘ -

— rpy6ocTH, UPOSIBIEHHN INPEHEOPEXUTENHHOrO TOHA, 3aHOCYMBOCTH, NPEAB3STHIX
3aMevaHni, NpeJbIBIcHHs HEIPABOMEPHBIX, HE3aCIyKEHHBIX OOBUHCHMIA;

— yrpo3, OCKOPOWTENBHBIX BBID@KCHHH WIH PEIIHK, JIIEUCTBUM, NMPENITCTBYIOIIUX
HOPMaJbHOMY OOLIEHHIO HIIH HPOBOIHMPYIOIIHX IPOTHBOIPABHOE MOBE/ICHUE;

— NpWHATHS THWIOH, KypeHHs BO BpeMs CIyxeOHBIX COBellaHui, Oecell, WHOIO
CIIy)keOHOTO OOIIEHM s C TPaX/IaHAMHU.

3.3. PaGoTHHKH TpH3BaHBl CIOCOOCTBOBAaTb CBOMM  CIyXKeOHBIM  IIOBEICHHEM
YCTAHOBICHWIO B  KOUIGKTHBE  JIENOBBIX B3aUMOOTHONICHMH ¥ KOHCTPYKTHBHOTO
COTpyaHHMYECTBA ApYr ¢ Jpyrom. PaGoTHHKH JIOJDKHBI OBITDH BEXJIUBBIMH,
J06pOXKeNaTeNbHBIMA, KOPPEKTHBIME, BHHMATENBHBIMH M NpPOSBIATH — TEPIAMOCTE B
o0IIEHHH C rpaXKJ1aHaMH H KOJUIETaMH.

3.4. Bremmuwuii BuI paGOTHHKA [pH HCHONHCHHH MM TPYHOBBIX OOs3aHHOCTEH B
3aBHCHMOCTH ~ OT  YCIHOBHH  TPYJOBOH  JeATENbHOCTH  JIOIDKEH  CIOCOGCTBOBATH
YB)XKMTEJILHOMY OTHOLICHHIO TPKJaH K OpPraHM3alldH, a Takke, IpH HEOOXOIMMOCTH,
COOTBETCTBOBATH OOMIEHPHHATOMY JAENOBOMY CTHJIO, KOTODBIH OTIMYAIOT CACPXAHHOCTD,
TPaJUIHOHHOCTD, aKKYPaTHOCTE, . : -

4
4. OTBeTCTBEeHHOCTD 32 HapymeHue noJioxkennii Koxexca

4.1. Hapymenune paGOTHHKaMM TMOJOXKEHHH HACTOSAIIEro Konmekca momnexur
MODPAIGHOMY OCYXICHHIO Ha coOpaHmsX (COBEIIaHHMAX, KoH(depeHIHMIX), a B Ciyvasx,
IIPEAYCMOTPEHHBIX ~ (eepaIbHBIMH  3aKOHAMH, HapyIIeHHe MONOXKCHUH Konekca Bneuer
npuMeHeHHE K PAGOTHHKY MEp IOPHAMIECKON OTBETCTBEHHOCTH.

4.2. Cobmonenne paborHukoM monoxeHui Komekca yduThIBacTCs IIpH Ha3HAYCHWUH
HOOWpEeHHi, TpM HAIOKEHHH JWCIHIUIMHADHBIX B3bICKAHMHA, a Takke NP OMEHKS
5} )EKTHBHOCTH €r0 AEATEIbHOCTH.

4.3. Hapymenue UpaBWI aHTAKOPPYNUMOHHOTO TIOBEJCHHS BJICUET INPOBEACHHC
CIIy’XeGHOTO pacClefoBaHMs IO OOCTOSTENHCTBAM BO3HHKHOBEHHS KOPPYIi{HMOHHO-ONAaCHON
CHTYallMH.

4.4. PaGOTHHKH B 3aBHCHMOCTH OT TSDKECTH COBEPIIEHHOTO MPOCTYNKa HECYT
JUCHHIUIMHAPHYIO, aJAMHHHCTPAaTHBHYIO, rpakJaHCKO-IIPaBOBYIO 0 YTOJIOBHYIO
OTBETCTBEHHOCTH B COOTBETCTBHH C 3aKOHOAATeabCTBOM Poccuiickoii MeepanuH.

4.5. Ecin pabOTHMK He yBepeH, KaK HEOOXOAMMO MOCTYHNHTh B COOTBETCTBUM C
macrosmmM KojexcoM, OH JOKeH O6paTHThCS 3a KOHCYIbTamHel (pasbsICHEHHSIMH) K
CBOEMY HEIOCPEICTBEHHOMY pPYKOBOAMTEMO, JMO60 B KaJpoBOE WIHA IOPHIUIECKOE
T0/Ipas/ieIeHAe OPraHH3alHH, 60 K JODKHOCTHOMY JIHMIly, OTBETCTBEHHOMY 32 peajlH3alliio
AHTHKOPPYIIIHOHHOM IOJIMTHKH.



